Catastrophic Sick Leave Bank Policy

A sick leave bank will be created by the Monona Grove School District under the following terms:

1. All employees of the District may participate in the sick leave bank on a voluntary basis.

2. All participants in the sick leave bank must contribute one day of sick leave to the sick leave bank each year of participation in the bank from any accumulated sick leave that they have available.  The level of commitment for any participant, regardless of when he/she enrolls, is the contribution of a minimum of two days over a two-year period regardless of the accumulated level of the bank.  Those participants who have exhausted their sick leave will remain eligible to draw from the bank and will again contribute at such time as they have accumulated sick leave days.  

3.
The sick leave bank can accumulate to a maximum of two times the number of participating employees.  When the bank reaches that amount, there will be no need to contribute any additional sick leave days by participating employees until such time as the bank has been reduced to an amount less than two times the number of participating employees.
3.  two times the number of participating employees.  When the bank reaches that amount, there will no need to contribute any additional sick leave days by participating employees until such time as the bank has been reduced to an amount less than two times the number of participating employees.  

4. Participants must provide written notice of their initial intent to participate in the bank and will be enrolled each year unless written notice is given to withdraw from the program by the third Friday in September.

5. Any participant who withdraws from participation in the bank forfeits all sick leave days contributed to the bank.

6. A committee of the Director of Business Services, one MGEA representative, one AFSCME representative and the Principal from the school where the requesting participant is employed will administer sick leave bank requests.

7. Requirements for using sick leave days from the sick leave bank include: 
a. A written request for use of sick days from the sick leave bank must be made by the employee or on behalf of the employee in need of sick leave days.

b. All written requests for use of the sick leave bank must be submitted to the Director of Business Services who will convene the committee to review and act upon the request within five days.  Appeals of denied requests will be reviewed and acted upon by the Superintendent, the MGEA President, and the AFSCME President within five days of the denial.

c. The requesting employee must have exhausted his/her individual sick leave accumulation, personal business days, vacation or compensatory days (if eligible) and emergency leave days before he/she may use days from the bank.  The bank is not considered part of the employee’s accrued leave.

d. All requests for days from the sick leave bank must be accompanied by a statement from the employee’s doctor which certifies that the illness and/or disability is one of a long term duration.

e. Short-term illnesses or disabilities will not qualify for withdrawal of sick leave days from the bank.  An exception to this rule may be considered if the short-term illness is a reoccurrence of a previous long-term disability or illness.

f. Only those employees who have donated a sick leave day are eligible to withdraw sick leave days from the bank during that year.  The maximum number of days that can be withdrawn for any one illness/disability is 45 days per incident.  At no point can an employee use days from the sick leave bank if he/she is eligible and drawing long-term disability.

8. Sick leave days left in the bank at the end of the year will be carried over and accumulated to the next year.  Individual eligibility will not carry over to the next year.

