MONONA GROVE SCHOOL DISTRICT

MONONA, WISCONSIN
REQUEST FOR BID

FOR

Exclusive Beverage Vendor for

Monona Grove High School

DUE:

1:00P.M. Central Time 

May 21, 2003
Prepared by:

Monona Grove School District

5301 Monona Drive

Monona, Wisconsin 53716
March 13, 2003

NOTICE TO BEVERAGE VENDORS

The Monona Grove School District, Monona, Wisconsin hereby invites the submission of proposals for:

Beverage Vending Services

Sealed Proposals will be received until 1:00p.m. on or before the 21 May 2003 in the Business Services Office of the Monona Grove School District, 5301 Monona Drive, Monona, WI 53716.  Proposal forms may be obtained from the Office of the Business Manager by calling (608) 221-7660 or on line at: http://www.mononagrove.org/locations/districtoffice/business/beveragevendingservicesrfp.htm
All proposals shall be marked “PROPOSAL FOR BEVERAGE VENDING SERVICES”

The Monona Grove School District reserves the right to waive irregularities and accept or reject any or all proposals, or any part of any proposal.

A pre-bid conference will be held 23 April 2003, to answer any questions you may have.  This conference will be held at 10:00a.m. in the Conference Room at the Monona Grove School District Office, 5301 Monona Drive, Monona, WI 53716

Sincerely,

Jeffrey D. Avery, MSA

Director of Business Services

1.  Introduction
 

1.1
This document is a formal Request for Bid (RFB) and specifies the pertinent objectives, requirements, terms and conditions for choosing an exclusive beverage vendor for Monona Grove High School.  An exclusive beverage vendor is defined as a provider of carbonated and non-carbonated natural or artificially flavored nonalcoholic beverages including, but not limited to, soft drinks, juices, sports drinks, bottled water, ice tea, fruit punches and ades.  

 

1.2 The Monona Grove School District (MGSD) reserves the right to reject any or all proposals received and to award the exclusive beverage vendor contract to the beverage vendor whose best meets the MGSD’s needs as determined by the selection committee.  

1.3 The MGSD reserves the right to waive irregularities and accept or reject any or all bids or any part of any bid

1.4 This request does not obligate the MGSD to pay any cost incurred by vendors related to submission of proposals in response to this RFB.  

 

1.5
All bids are subject to and must comply with applicable laws and regulations of the government of the United States of America, and all applicable state and local laws and regulations.

 

2.  Vendor Pre-Bid Conference and Contact Personnel
 

2.1 Contact Personnel:

All inquiries concerning this bid should be submitted in writing to:

 

Jeffrey D. Avery

Director of Business Services

Monona Grove School District

5301 Monona Drive

Monona, WI 53716

E-mail: Jeff_Avery@mononagrove.org
Fax: 608-221-7688

For the MGSD to ensure equal treatment of all participating vendors, the contact listed above is the only designated representative for this RFB.  Vendors who contact anyone other than the MGSD designated contact regarding the subject of this RFB are subject to disqualification from this RFB.

2.2 Vendor Pre-Bid Conference: 
Vendors may raise questions, or exceptions, or additions related to this RFB, however, questions should be submitted prior the Vendor Pre-Bid conference to provide adequate response time.  The MGSD responses to any questions not answered at the Pre-Bid conference will be sent to all who attend the Pre-Bid conference.    
A Pre-Bid Conference will be held:

23 April 2003

10:00a.m.

Monona Grove School District Office

5301 Monona Drive

Monona, WI 53716

2.3 For the MGSD to ensure equal treatment of all participating vendors, the contact listed above is the only designated representative for this RFB.  Vendors who contact anyone other than the MGSD designated contact regarding the subject of this RFB are subject to disqualification from this RFB.

 

3.  Proposal Submission
 

3.1
All proposals submitted must be delivered no later than 12:00 noon on Wednesday, May 21, 2003 to be considered for evaluation.  Proposals received after this time will not be accepted and will be returned to the vendor unopened.

 

3.2
Three (3) copies of the complete proposal must be submitted in a sealed envelope and should indicate on the envelope face A Sealed Proposal – Beverage Vending Services.  Send all proposals to:

 

Monona Grove School District

Jeffrey D. Avery

Director of Business Services

5301 Monona Drive

Monona, WI 53716

 

3.3
A copy of the proposed contract should also be submitted.

 

4.  Scope of the Bid
 

4.1
This request is for beverage service at Monona Grove High School.  TheMonona Grove High School has a current enrollment of 875 students with an expected enrollment of over 900 students for the 2003-04 school year.

 

4.2
Employee vending machines should be supplied in lounges or work areas as determined by the Monona Grove High School Administration.  The high school requires at least 1 soda and 1 juice machine capable of dispensing bottled water.

 

4.3.1 Bid should include options for bottled product or tank products with dispensing equipment and cups for athletic events and other activities.

4.4 Beverages served by the Monona Grove Food Service (MGFS) must be listed as outside the scope of this agreement so as to avoid any misunderstanding when beverages are provided by the MGFS at mealtimes or as part of the MGFS catering service.

 

5.  Guidelines for Proposal Evaluations
 

5.1
Proposals should address all, but not necessarily be limited to, the following considerations:

a. Exclusive, High School full service beverage vending contract (excluding beverages sold by the MGFS during school breakfast and lunch periods, or as part of the MGFS catering service.)

b. A five-year agreement beginning August 2003. 

c. Equipment provided on a free loan basis.

d. Maintenance of the equipment.

e. Explanation of available full service options which should include servicing and stocking of machines.

f. Late afternoon or nighttime delivery.

g.   Product pricing, special promotional pricing and the pricing period.  Describe the basis for future changes in product pricing.

h.    Planning, implementation and timelines.  

i.   Sales commission rates and rebates paid to the High School.

j. Free product types and amounts, including water.

k. Annual exclusivity bonus.

l. Volume growth incentives.

m. Educational Support Programs for the High School.

n. Annual scholarship program for high school. 

o. All vending machines to be new or like new, as determined by The MGSD, with dollar bill changers and timers to be set by the building principal.

p. Building principals to have final approval on determining placement of all equipment, number of machines in each building, and products dispensed.

q. Recycling barrels.

r. Concession trailer usage.

s. CO2 pricing and availability.

t. Cup pricing and availability.

u. MGHS Graduation Party prizes and product.

v. Outdoor advertising by company on baseball and/or softball scoreboards.

w. Mutually agreed upon promotions.

x. Internships for students at vendor organization.

y. Ice machines for schools.

 

 

6.  Vendor Selection
 

6.1 Vendor selection shall be determined by an evaluation of the total content of the proposal submitted.

6.2 Vendor Selection Committee is to include:

MGHS Principal

MGHS Activities Director


MGHS Assistant Principal


MGHS Food Service Director

 
MGSD Director of Business Services will supervise the Selection Committee

6.3 The MGSD shall not be obligated to explain the results of the evaluation process to any vendor.  

6.4 Selection of the vendor will be made primarily on the basis of the vendor being able to provide the needed beverage vending service, with a product that is desired by the students and staff at MGHS, and who offers financial incentives deemed appropriate by the selection committee.

6.5 The selection committee will recommend a vendor to the Monona Grove School District Board of Education.

6.6 Contract approval is subject to approval by the Monona Grove School District Board of Education.

 

7.  Contractual Requirements
 

7.1
This RFB is not intended to be an offer, order or contract and should not be regarded as such, nor shall any obligation or liability be imposed on The MGSD.  The MGSD reserves the right to refuse any offer made at its sole discretion.

 

7.2
The selected vendor’s proposal, and any subsequent material submitted in response to request for additional information, will become the basis for contractual agreements with a vendor.  Subsequent to The MGSD’s selection of a vendor, contract negotiations will establish the following conditions, based on the vendor’s proposal: maintenance agreements, installation schedules, product pricing, individual school funding from the vendor.


 

7.3
Prevailing wage: vendor agrees that if performance of this contract requires the vendor to engage in the construction of public works, as defined in Sections 290.210 to 290.340 (Prevailing Wages on Public Works) of the Revised Statutes of Wisconsin, the vendor will comply with the statutory provisions.

 

7.4
The vendor agrees to follow all federal, state and local laws and reporting practices as they apply to beverages being served on school district property. (Code of Federal Regulations Title 7, volume 4, Parts 210 to 299)

 

7.5
Building principals are to have final approval on determining placement of all equipment, number of machines in each building, and products dispensed.

 

7.6.1 The MGSD may audit the records of any and all machines to determine the sales volume for a specific period of time.

7.6.2 Vendors will not be allowed to do any advertisements on school district property (including- but not limited to-banners, posters, flyers) or use MGHS, the MGSD, or identify any students as MGSD students in any advertisements or promotions without written permission from the MGHS Principal.

 

8.  Use of Information
 

8.1
Any specifications, drawings, sketches, models, samples, data, or documentation or other technical or business information  furnished or disclosed to the vendor under this RFB, or as the result of the RFB shall remain the property of The MGSD and, when in tangible form, all copies of such information shall be returned to The MGSD upon request.  Unless such information was previously known to the vendor, free of any obligation to keep it confidential, or has been or is subsequently made public by The MGSD or a third party, it shall be held in confidence by the vendor, shall be used only for the purposes of the RFB, and may not be used to other purposes except upon such terms and conditions as may be mutually agreed upon in writing.

 

8.2
No specifications, drawings, sketches, models, samples, tools, technical information or data, written, oral or otherwise, furnished by the vendor to The MGSD under this RFB or in contemplation of a contract shall be considered by the vendor to be confidential or proprietary.

9.  Summary of Key Dates
 

9.1
Key dates associated with the RFB are as follows:

 

April 10, 2003
-
RFB sent to vendors

April 23, 2003
- 
Pre-Bid Meeting- 10:00a.m. CST



Monona Grove School District Office



5301 Monona Drive



Monona, WI 53716

May 21, 2003
-
RFB submission date, 1:00p.m. CDT

June 11, 2003
-
Committee recommendation to Board of Education

August 1, 2003
-
Installation of all venders completed

 10.  Proposal Costs
 

10.1
The MGSD is not liable for any costs incurred by vendors in replying to this RFB.  All costs associated with preparation and submission of proposals is the sole responsibility of the vendor.

11.  Terms
 

11.1
Payments to vendors will be submitted and processed under The MGSD’s normal payment procedures that generally provide for the issuance of payments approximately 30 days subsequent to the receipt and approval of invoice.  

 

11.2
The successful bidder must be able to deliver and install vending machines in MGHS by August 1, 2003.  

12.  Certification of Proposal
 

12.1
All proposals must contain the following statement signed by an official authorized to bind the vendor in legal matters:

“The undersigned attests that the information contained within this bid is accurate, and the vendor:

a. Has not offered any gratuities, favors, or anything of monetary value to any elected official, administrator, director, employee, or agent of the Monona Grove School District for the purpose of influencing favorable disposition toward this bid.

b. Has not engaged, in any manner, in any practice with another vendor that might restrict or eliminate competition, or otherwise restrain trade.

_____________________________

                      Signature

_____________________________   ​​​​___________________________   _______ Printed/Typed Name                                                                              Title                                                       Date
